
Paycheck Protection Program (PPP) 
Overview & FAQ

Through the Economic Aid Act, the Paycheck Protection Program (PPP) has been allocated an additional $284 billion 
in forgivable loans to small businesses.  

The loan amounts will be forgiven as long as: 
• The loan proceeds are used to cover payroll costs, mortgage interest, rent, utilities, and other covered 

program expenses. Proceeds must be allocated over a covered period of up to 24 weeks, with employee wages 
maintained within program guidelines.

Payroll costs are capped at $100,000 on an annualized basis for each employee. No less than 60% of the PPP loan 
may be used towards payroll expenses. 

Frequently Asked Questions
Who is eligible? 
• Any business, 501(c)(3) non-profit organization, 501(c)(19) veterans’ organization, or Tribal business concern 

(sec. 31(b)(2)(C) of the Small Business Act) with the greater of: 300 employees, or That meets the SBA industry 
size standard if more than 300

• Sole proprietors, independent contractors, and self-employed person

Does Rivermark have additional Eligibility requirements? 
Yes, you need to be Rivermark member to apply for a PPP loan.

What does a Rivermark Business Member need to provide when applying for the PPP?
Completed PPP application, Payroll Documentation, and documentation demonstrating at least a 25% decrease in 
sales between a quarter in 2019, and a comparable quarter in 2020. 

What type of Payroll Documentation do they need to provide?
• 940 – Used for reporting and paying unemployment taxes annually
• 941 – Used for reporting payroll taxes quarterly. The payroll taxes included in this report are for federal income 

tax withholding and withholding of FICA taxes for Social Security and Medicare
• Payroll record – The companies payroll record would be a source of validation also
• W-2 – to determine if anyone is earning more than $100,000

How large can my loan be? Loans can be up to 2.5 months of your average monthly payroll costs. Businesses in 
the Restaurant and Accommodations industries may be eligible for up to 3.5 months’ worth.



How can the funds for the loan be used? Payroll costs, including benefits, interest on mortgage obligations, rent, 
utilities, and other covered program expenses.
 
How does a business ensure the PPP Loan is Forgiven? Businesses are eligible for loan forgiveness from the 
Small Business Administration equal to the amount the Business spent on the following items during the covered 
period (8-24 weeks) beginning on the loan’s date of origination:
• Payroll costs (at least 60% of the loan must be used for payroll costs)
• Interest on your mortgage obligation incurred during the ordinary course of business
• Rent on a leasing agreement
• Utility payments (gas, water, electricity, telephone/internet, transportation)
• Additional wages paid to tipped employees 
 
Any loan forgiveness will be determined by the SBA’s Program rules. 

How can I request loan forgiveness? You can submit a request to the lender that is servicing the loan. The request 
will include documents that verify how the PPP funds were allocated, including payroll documentation and business 
sales data. The lender must make a decision on the forgiveness request within 60 days.

What does FTE mean? FTE stands for full-time equivalent, and it’s a way for employers to measure how 
many full-time employees they have, along with the number of part-time employees that can be translated 
into full-time terms.

What is my interest rate? 1.00% fixed rate.

When do I need to start paying interest on my loan? All payments are deferred 10 months beyond the 
borrower’s covered period (up to 24 weeks). Interest will continue to accrue over this period.

When is my loan due? PPP loans have a 60 month maturity.

Can I pay my loan earlier than 2 years? Yes. There are no prepayment penalties or fees.

Do I need to pledge any collateral for these loans? No. No collateral is required.

Do I need to personally guarantee this loan? No. There is no personal guarantee requirement. *** However, if 
the proceeds are used for fraudulent purposes, the U.S. government will pursue criminal charges against you.***


